SUGGESTED HOSPITAL MASS PROPHYLAXIS CLINIC 

ACTION ITEM CHECKLIST
	Site Manager
	Hospital ED Phone #

	Phone #
	How to Page “Code Blue”: 

	Pager #
	Clinic Fax #

	Clinic Location:


	Environmental Service Phone #

	
	Location of Illness Evaluation Area:

	SUGGESTED CLINIC SUPPLIES AND EQUIPMENT

HOSPITAL CLINICS


	
	

	CLINIC ROOM SET UP:  

(Ideally, separate entrance and exit)
	
	

	Stations:  set up # ____

(Include station for refreshments)
	
	

	Sink w/running water/soap  

If unavailable, waterless alcohol gel available __
	
	

	Kleenex tissues
	
	

	Tables # ____              Chairs # ____   

(Stations set up so staff have back to wall)  
	
	

	Partitions for privacy/confidentiality
	
	

	Electrical outlet(s)
	
	

	Red bio-hazard waste bags 

How many extra on hand ____
	
	

	Sharps container(s)

How many extra on hand ____
	
	

	Waste basket/trash bags for each station
	
	

	If floor carpeted, consider plastic under chairs at injection stations to protect if vaccine drips from needle
	
	

	Telephones/phone access
	
	

	FAX machine access

Extra paper on hand
	
	

	Photocopy machine access

Copier paper and extra toner cartridge on hand
	
	

	Signs for clinic stations, enter & exit, etc.  

(To be brought by Core Vaccination Team)
	
	

	List of Emergency numbers posted
	
	

	ID Badges for staff

(  Own     (  Issued
	
	

	Arrangements made with American Red Cross for refreshments for clients receiving vaccine
	
	

	Break area for Vaccination Team

Hospital agrees to supply beverage, snacks, cups and/or napkins?__   Lunch?__
	
	

	Diagram of clinic layout and flow to be reviewed by Regional Vaccine Coordinator and Site Manager prior to 1st day of clinic. 
	
	

	Clinic set up for Core Vaccination Team prior to arrival


	
	

	SUGGESTED CLINIC SUPPLIES AND EQUIPMENT

HOSPITAL CLINICS


	
	

	MEDICAL EMERGENCY SUPPLIES 

(NOTE:  Core Vaccination Team to bring drugs for allergic reaction)
	
	

	Standing orders for emergency
	
	

	Ampules of Epinephrine 1:1000 SQ or EPI Pen
	
	

	Ampules of diphenhydramine (Benedryl) 50 mg IM
	
	

	3 cc syringes with 1”, 25-gauge needles
	
	

	1.0” needles
	
	

	TB syringes with 5/8” needles (for Epinephrine)
	
	

	Alcohol wipes
	
	

	Ammonia snifters
	
	

	Blood pressure cuffs (1) Adult Regular (2) Adult Obese
	
	

	Stethoscope
	
	

	Blankets/pillows
	
	

	Latex free gloves
	
	

	Ambu bag with adult masks
	
	

	Emesis basins
	
	

	1-2 cots/stretchers, if available
	
	

	EDUCATION ROOM 
	
	

	Area for video set up
	
	

	Large screen video/TV set up with VCR to show orientation video
	
	

	Chairs 
	
	

	GENERAL SUPPLIES
	
	

	Latex-free Gloves:   ____ boxes (One box for each station)
	
	

	Disinfectant for vaccine spill(s)       Brand name: _______________________

Cleaning Supplies/Spill kit(s)
	
	

	Paper towel 
	
	

	All general paper supplies:  

post-it notes

stapler/staples, tape, paper clips

pens, pencils

scissors

envelopes

paper, clipboards

file boxes
	
	

	SITE CARE SUPPLIES
	
	

	25 pairs of vinyl gloves
	
	

	30 2x2 gauze
	
	

	2 rolls of 1” paper tape
	
	

	4 4x4 semi permeable transparent dressings (Tegaderm)
	
	

	4 ziploc baggies
	
	

	FORMS AND EDUCATIONAL MATERIALS
	
	

	Information packets, including contraindications
	
	

	Numbered stickers

( PVN        ( Contact
	
	

	Registration/Vaccination logs
	
	

	Medical record/consent forms
	
	

	Post-vaccination site care information sheets/card
	
	

	Symptom diaries
	
	

	Vaccination cards
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